[address]
[phone number] | [email]

[date]

Dear members of the [company] recruiting team,

Thank you for taking the time to consider my application for the [position name] position at [company]. My interest in [industry] stems from my passion for [insert passions/relevant experiences/skills]. Through my previous experiences, I have recognized that I thrive in work situations where [insert factors]. I strongly believe that these attributes make [industry] a great career choice for me.

The multitude of positive interactions that I have had with [company] convinced me to apply for the [position] role. [Explain experiences you’ve had with the company]. I am inspired by [insert things that the company does well that you admire]. 

If given the opportunity to join [company], I would contribute my [insert three unique contributions] to the work I do at the firm.

· [Contribution 1]: [Explain contribution by using evidence and demonstrating how you can apply it given your previous experiences]
· [Contribution 2]: [Explain contribution by using evidence and demonstrating how you can apply it given your previous experiences]
· [Contribution 3]: [Explain contribution by using evidence and demonstrating how you can apply it given your previous experiences]

I believe that these experiences will allow me to make meaningful contributions to [company]. I look forward to discussing the [position] position and my qualifications with you in further detail. Thank you for your time and consideration.

Sincerely,
[full name]

